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Instrument Hire Scheme 
New Instrument Request Guidance for Parents & Families 
 
This guidance is for new instrument requests for hire commencing September 2024 onwards.  For 
those who already hire an instrument, your hire will continue automatically, unless you inform The 
Learning Resources Hub by 1st July that you wish to cease hire (you will be invoiced in the 
summer). Further details about the Instrument Hire Scheme can be found at 
https://wiltshiremusicconnect.org.uk/instrument-hire-scheme/  
 
Before starting the request process, you will need to know: 

• Instrument required (and size if relevant) 

• Name of Associate Provider (teacher) 

• Any remission that your child qualifies for 
Please liaise with your child’s Associate Provider in order to accurately complete the form. 
 
To request new instrument hire, please follow these steps: 
 

1. Visit https://ukwiltshire.speedadmin.dk/registration#/  
 

2. Click on ‘Add application’ at the top right: 
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3. Agree to the GDPR Terms and Conditions and the Instrument Hire Terms and 
Conditions by ticking the boxes, then click ‘Next’: 

 

 
 
 

4. Select the required instrument (and size if relevant), the name of the Associate 
Provider (teacher) and, if applicable, the type of remission your child is entitled to.  
Then, click ‘Add application’: 
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5. Click ‘Complete application’: 
 

 
 

6. Enter the child’s information, then click ‘Next’.  For ‘Grade letter’ please input ‘no 
letter’: 

 

 
 

7. In the ‘Payer’ section, enter the parent/carer details (the person who is completing 
the form and who will be responsible for the instrument, and for payment of the 
invoice).  Then click ‘Submit registration’.  The ‘house’ field can be used to 
automatically look up an address using the postcode and house number: 

 

 
 

8. You will receive an on-screen confirmation and an automated email confirming your 
request for instrument hire and details on next steps. 

 


